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Govermment of Meghalaya
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abjects Procedyre for rac:)rdlng A.C.Rs aF/aBrretarlat Service/
_ mb:rdinate serume uf’f":u::ers
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a e Bt = In pursuance of the office Memorandum No.PER, AR 149/ 80/
g F P I/ dat.ed 21 2.‘1983, issyed by Pers:mnel ‘and A.R.(B) Dspartment
relating to genera], gu;_de}_;_nes far wr:_t]_ng of anmual confidential reparts
. an atate Govt, amplgyees and the three stagés of auythorities entrusted
: with’ "the rBSpans:.b;Ll:,_ty Por recardmg, reu;_eu;_ng and accepting of anrual
confidential reports, a chart shawing, the racording, reviewing and
accepting authorities 1is enclpsed at Annexure _A for guidance in|s>
. far as recording the annual Copfidential I‘epJI‘tS of M, CJ5. Officers
~ posted in ths aecretar:_at. and aenratai:;_at :erume/ mbnrdlnate servjice
Dfficers and alsd typ;_sts SBI.‘Ulng in %he Secretariak are concernsd,
This procedyre comes into effect with immediate effect,
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¢ Sdf- w N.tn.IJarJ.at
: Commissioner & Secretary tothe Gnvt. of Meghalaya,
¥ i personnel & A.R. (A) Dapartmant
t 3303

Mem> No.PR,10/95/5-A Dated Shillong, the 27th February ,1995,
Copy to s-

1. The Prircipal- 3ecretarjes/ Commissioner and Secretaries/ Secretal
of all Departments,

2, 11 Departments of the Secretariet including Po Do

ries

8y Order etc.,

- \:/(k/ LA~ /‘(IJ(;L

' - Unds secretary to the Govt,of fMeghalaya,
PErsannel & A,R.(A)Department,

2000




Annexure _'A!

HY Shil PRy B iy

"1-;:;,-L.,D As sistant

and Ty p;l_st

Officer g Recording Q . Reviewing b ‘ﬂCCEpting
repsried upaon i ﬂ”thj..?,...j.:ti.”' R { Autharity i Authaority
— L @ PR {i
. A kY i & e
AR [ % i bo .
1. Joint 'Seéfetary S’ecretary/ Chief Secretary Minister
* Commr & :xeoy/ » CIncerng
Principal 3ecy,
.2y Deputy 3ecretary Joint Secy./ Principal ueoy/ Chief 3ecretary
' Secretary Comme ;& 3ecy./
3ecy .,
3. Under Secretary DEputy ecy./ %cretary/[:ammr Chief Secretary
' Jaint Secy, & _decy, /Prlrnclpal
Secretary, / Secret BV, ..
e Stherinﬁendent U/Secy./DEpw_rty -~ Deputy -Sezc;y«./Cl sint ‘Secretary/Cammr.
: h Secretary Secretary/Addl. & Secy,./
gl Secretary, . Principal
' Secretary
5., Asstt, uperintendent Under E\ecy./ Députy Secy./D:mmr.
yperintendent./ Secretary, & Secy,/
-UsD.Assistant./ ° Principal

decretary,,



