
(SOVERNMEtrl'F GF MEGNALAYA 
FINANCE {A.F) DEPARTMENT 

******* 
NOFEM .43/2009/24, Dared Shiitong, the 19th April, 2G12. 

OFEiCE MEMORANDUM. 

in order to streamlir~e the process df writing off of various Govt. outstanding dues like 
House Building Advance, Motor Ciir Advance, Motor Cycle Advance, Computer Advance, Medical 
Advance, the Governor of Meghalay;: is pleased to frame the Guidelines as specified below : 

1. All applications for write OFF cases shall be submitted to Finance (A.F) Department in two 
prescribed application forms, one indicating the financial position of the applicant and the other 
by the Administrative Departtnents concerned, duly completed in all aspects. 

2 .  Any cases where an order of appointment on compassionate grounds was given to the next of 
Itin of a deceased Govt. En~ployee the write off cases may be considered to the extent as 
indicated below :- 
(a) For appointment on cc~mpassionate grounds in Grade Ill post, no write-off shall be 

considered. For refundin,; of the outstanding amount, the monthly install~nent shall be fixed 
by the Head of Office alter due diligence and taking into consideration the amount to be 
refunded. 

(b) For appointment: on co~r:passionate grounds in Grade IV post, Write-off may be considered 
up t o  50% only dependirg upon the financial position and the number of dependents of the 
family o f  the deceased Government employee whereas the bafance amount i s  to he 
recovered on a monthly installment, to be fixed by the Head of Office after taking into 
consideration the halanc:? amount to be refunded. 

3. Regarding oldjpending cases where no compassionate appointment to the next of kin has been 
considered, or for those fresh cases that may arise after the order discontin J n g  the practice of 
appointment on con~pass io~\a te  ground, the write-off may be considered to the extent as 
indicated below :- 
(a) For cases where the farn~ly  of the deceased Govt. ernp!oyees has fallen into the BPL 

category as per the BPL list to be published by C & RD Department for rural areas and by 
Urban Development D e ~ a r t n e n t  for Urban areas from rime to time, the Write-off may be 
considered fully. 

(b) Far cases where the fa~xiiy of  the deceased Govt. employees has not fallen into the BPL 
category as per BPL l ist of C & F1D or Urban Affairs Departntent the Write-off may be 
considered upto  50% depending upon the positior~ of the .family. 

Additional Chief Secretary to the Govt. of Meghalaya, 
Finance Department. 

****** 
Memo,No.FEM.43/2009/24-{A) Dated Shiliong, the 19'hAprili 2012. 
Copy forwarded for information to : 

1. Accountant General (A&€), Meghalaya, Shitlong, 

2. P.S. to Chief Minister for fzvour of information of the Chief Minister. 
3 .  P.S to Deputy Chief Minister's for fi~vour of in for ma ti or^ of the Ueprrty Chief l;ilinisterls. 
4. P.S. to Minister/Minister of State for favour of inforrnatiort of the Minister/Ministar of State. 
5. P.S t o  Speaker for favour of inform..r:ion of the Speaker. 
6. Chief Secretary to the Govt. of Meg halaya. 
7. All Administrative Departments. 
8. All Heads of Departments. 
9, All Deputy Commisrioner. 
10. All  Treasuries Officers. 
11. All  F.As/F.A.O. 
12, The Director of Printing &. Stationr?ry with a request to publish it in t l ~ e  Meghalaya Gazette and 
supply this Department with a t  kart  :!O copies of the Meghalaya Gazette. 

Bv Orders Etc.. 

Under Secretary &he Govt. of Megl-ralaya, 
Finance (A.F) Departwrent. 



1. Namc of' C io~  t .  Sur\ ant 
2.  I>ate of cntering sser \ice 

3. Date ol'co~i li1+rna~io~(11Ieasc 
i llcficatc or+dcr No. ) 

4. Pay(Basic Pa!') 011 t h ~  ~ln tc  o t'cIca111 O K  
C;o\t, cl1lpIo)cc. 

5 .  1)atc. h~1011ttl & !,c:I~ 0 1 '  talii~ig ; t d ~ - ; l l l ~ ~  
(indicalc sanclioning osdcr No.) 

'T~,pc o l ' a d ~  ancc i ndicali ng l l ~ c  :~mounl 
(:I) llo~isc B ~ ~ i l d i ~ i g  ~ICIV:IIIC~ 
( b )  h10101. C'ar ,\<I[  ancc 
( c )  ~,IuIc)I- C ' j  C I C  Ad1 ancc 
(c l )  1 lousc Rupriiring Ad\.nnce 
( C )  C ' O ~ ~ I ~ I ~ ~ C I ~  

h.. U'IICII-ICI+ S C ~ L I I ~ I +  I*CCO\.L'I+! of' 3J1 ;LIICC cl'ti 'c~c~! : 
( indicalc thc iimcu~nl oi' insl;ilt~~cnl pcr. 111oi1ih 
tuncl ~ h c  date li.0111 ci I i ic ' I~ I . c c ~ \ ' c ~ >  stnrlc~i.) 

7. , \ m o ~ ~ n r  of' In~or+ex~ aucriicd ( indicaic : I .Ci 's 
Icllcr No. 2 n d  clutc.) 

(a)  I lvusc Buildiiig :-\cl~ a lxc  
(b)  >lolor Car / \ ~ ~ ~ I I c c  
( c )  h,lotclr C']  clt' Ad\ nnce 
(c!) I - I O L I S ~  Repairil~g Ad~.anct. 
( c )  C'orn~_'ulcs Ad! orlcc 

8. Dale of dcarli or (;ovL. c i ~ ~ p l o )  cu s u ~ > ~ i o l \ ~ t i  
b! dcath C'erli f?caLc 

9. (ijfotal amount r>f ' r ec~ ie r>~  nlrcacly made 
t i l l  bcibl+e denih 

( i i )  Oulstauding ~ I ~ l i ~ u i ~ t  oi' L~rl\'a~icc ~ ' c c o i  cl-ahlc : 
10.A111o~1111pr3cclti~r~1~~o1~us~Jf'ori~ri1ir~gol'f~ : 
I 1 . I+inancinl posilion ol'thc Ian1 il! 01' I ht' dcccased : 

c-mplu!.t.c supported b!. D.C'. rZE1h I 'S1lh.l 
C'crti J ? C ~ ( L '  

12.Amount of 13C'RC; ~~uthr)i .~zc~l b A,(;. 
I 3.An1ounl 0 1 '  I.ca\ c Encashmcnt pa! rthlc 
1 4 . 1 l n ~ .  ulhcr rcco\ crics (plci~sc. iltdicatc clcl:~ils ) : 



ANKEXURE ' B ' 

C'EKTIFIC'ATE O F  FINA\C'IAL POSITION OF 'Tf-iE FA3IILY 0 1 7  TI-IE 
IIESI<ASEII C;O\'E13,?cr'%I#:NNI' EMPL,OYEE FOti Tl lE l't IRI'OSE (.IF 

\\'lltTE OFF OF C;OVEKMhl.1EN'T OIITSTANDING 1)I'ES 

1 .  (a)  Xamc of the : lppl ica~~t  

( h )  \4.hu1hc.r thc ; i rnoun~ ]];IS been IirIl! utiliseil 
Ibr t lie p i ~ r p ~ ~ c  ii)r ivhich i~ ii.tis ~ a ~ ~ c ~ i o t ~ t i i .  

7 - .  \~Vlirtl~c'r an! eligihlc mcmher of  the Carnil>- 
has bcc:~ ;~ppr~i~l t t .cI~l i l i~ l>~ lo bc appoinled on 
c o m p ; ~ s s i o ~ ~ ;  y.ou~zrl ? I'lcnsc ftrrnish thc 
Post.-'( jfice lo  \\-11ich appoinl~~~ent i s  lying cnnsidercri. 

h. 111cornu of the dt.~>cniIailt liom all sr,ui.ccs 
(to hc shown in dctail) 

7. ( a )  ~ I ~ I V : L I I ~ C . ~ I I I I ~ ~ \  able pro l~t r~ics  1cf1 bchin~1 
h ~ -  the cfcctascd 

(17) Name thc successor to ( a )  abuvu indicating 
the marital st~ltus lo hc suppol-tet.1 1 7 ~  rli~cumenlatio~l~: 

S (3)  Whetllel. tile I'dniil>. fi1lIls into lhu 13P1.. categor? 

O.(a)  lic1nsrks'1inclin~s and I ~ c c ~ ) I I I I I I c ~ ~ ~ ~ : ~ ~ ~ ~ I ~  b! 11.11: 
Ilisisicr >:1agislra1c-'.;\I).2.~I'SD\:l. 


