
S~bJect: 

No.PEIt l4/loo81310 
Government of Meghalaya 

PerJQnnel 8< A. R. (A) Department 

Dated: ShUiong. the)td February, 2025 

OFACE MEMORANDUM 

Implementation of So~ Mot~ Disdos~re of the RTl Handbook 

The SO\! Motu 0I5ct05~re of Infonnation to Public Is mandated ~nder section 

1\ (J) of the RTI Act, 1005, so that the Public hilVe to resort mInimally to the ~se of this Act 

to obtain infonnatlon. Section 4 (I) (b) of the Right to informatIon Act 1005 lays down the 
InfonnaUon which should be disclosed by Public Authorities on 11 so~ Motu or Pro&c:tive 
basis. Section 4 (3) prescribes fOf' wide dissemination of every Infonnatlon, in s~ch fonn 
and m~nner which Is easily aC(esslble to the p~bnc. In The Right to Infonnatlon Act, 1005, It 
Is imp<:rative to ensure that all ~partments maintain an updated and comprehensive RTl 

Handbook. 

In this regard, all Publk Aut horities are requested to: 
1. ~eview the e~istlng RTI Handbook for your Department; 
2. Update the Handbook with accurate Information, Indudlng organizational 

structure, functkll1s, power5, and procedures for accessing Information under the 

RTlAct; 
l Inclurle details of the public InfOllTliltlon Offl<er (PIO) and Appellate Authority, 

along wtth their upda ted contact Informatlon; 
4. Ensure the Induslon of any new programs, policies, or changes relevant to the 

Department since the last update. 
The updated H~ndbook rnl.lst be wbmltted by IS'" February, 2015, with 

Int/matlon to thl$ Department and made accessible on the offiCial website of your 

Department as per Section 1\ of the RTI Act. 

Sd/· (C. V. D. Olengdoh, lAS) 
Commissioner &. secretary to the Govt. of Megh~laya 

Per5ol1nel 8< A. R. CA) Department 

Memo.No.PEIt PER. 24/loClS/31o-A, Dated: Shlllong, the 31d February, lOl5-
Copy forwarded to:· 

1. Al l Addit lol1al Chief Secretaries/Principal Secrl!'tarles/CommlssiOl1l'r &. 
Secretaries/SecretarlesjAdditiol1al Secretaries, Govt. of Meghalayaya 

l. All Administrat ive Departments for Inform.ltion and necessary action. For any 
assistance or clarifi cation plea~ contact Smt!. Wanripa Najlar.9361761\)7S, Ms. Zoe 
Deal1na Nikhla: 7l5995179s, Ms. Rathel GracI!' Sohtun: 7005074807. 

). All Deputy Commlsslonel1i/Sub-Olvlslon.a1 Offlcers. 
~.O. NIC, Megha!aya, ShUlong. for uploading In Government Wl!'b§lte. 

Deputy Secretary to the Govt. of Meghalaya 
Pl'rsonnel80.A. R. (A) Department 

****** 


